
 
 

 

 

Agenda 

Meeting of the Concurrent Education Students’ Association Council 

Sunday, February 7th, 2016 

6:00 PM, Dunning 12 

1. Motion #1 - Adoption of the Agenda of the meeting of February 7th, 2016 

Moved by: David Wiercigroch 

Seconded by: Sarah Chin 

2. Motion #2 - Approval of the Minutes of the meeting of January 24th, 2016. 

Moved by: David Wiercigroch 

Seconded by: Sarah Chin 

3. Speaker’s Business 

4. Guest Speaker – Eva Kapnoudhis, AMS Talent Acquisition Manager 

5. President’s Report 

6. Vice Presidents’ Reports 

a. Vice President (Internal) 

b. Vice President (External) 

7. Executive Administrator’s Report 

8. Events Director’s Report 

9. Marketing and Design Director’s Report 

10. Treasurer’s Report 

11. Academic Affairs Commissioner’s Report  

12. Equity Affairs Commissioner’s Report 

13. Equity Outreach Director’s Report 

14. Senator’s Report 

15. AMS Representative’s Report 

16. Year Representatives’ Reports 

a. First Year Representatives 

b. Second Year Representatives 

c. Third Year Representatives 

d. Fourth Year Representatives 

17. CESA Clubs Director’s Report 



 
 

 

18. QCE Chair’s Report 

19. Head Teach’s Report 

20. Statements by Members 

a. Interns – Con-Ed Mystery Event 

21. Question Period 

22. Old Business 

a. Motion #3 – Reaching Out with an Extended Hand (2) 

Moved by: Katey Day 

Seconded by: David Wiercigroch 

That CESA Council amend article 5.02 of the Constitution as outlined in Appendix: 

Reaching Out with an Extended Hand (2). 

b. Motion #4 –  Breaking Free (A) 

Moved by: Sarah Chin 

Seconded by: Katey Day 

That CESA Council amend article 5.02 of the CESA Constitution as outlined in 

Appendix: Breaking Free (A). 

c. Motion #5 – Breaking Free (B) 

Moved by: Sarah Chin 

Seconded by: Katey Day 

That CESA Council amend articles 1, 3, and 4 of the Job Description Policy Manual 

as outlined in Appendix: Breaking Free (B). 

d. Motion #6 – Breaking Free (C) 

Moved by: Sarah Chin 

Seconded by: Katey Day 

That CESA Council amend article 1.01 of the Hiring Policy Manual as outlined in 

Appendix: Breaking Free (C). 

 

23. New Business 

a. Motion #7 – Stick Shift (A) 

Moved by: Katey Day 

Seconded by: Sarah Chin 

That CESA Council amend article 5.02.05 of the CESA Constitution as outlined in 

Appendix: Stick Shift (A). 

b. Motion #8 – Stick Shift (B) 

Moved by: Katey Day 

Seconded by: Sarah Chin 



 
 

 

That CESA Council amend articles 1.02, 1.03, 4.04, and 4.09 

of the Job Description Policy Manual as outlined in Appendix: 

Stick Shift (B). 

c. Motion #9 – Stick Shift (C) 

Moved by: Katey Day 

Seconded by: Sarah Chin 

That CESA Council amend articles 1.01 and 2.06 of the Hiring Policy Manual as 

outlined in Appendix: Stick Shift (C). 

d. Motion #10 – Chicken Wing 

Moved by: Hannah Ramsay 

Seconded by: Katey Day 

That CESA Council amend article 4.16 of the Job Description Policy Manual as 

outlined in Appendix: Chicken Wing. 

e. Motion #11 – Potatoes 

Moved by: Hannah Ramsay 

Seconded by: Katey Day 

That CESA Council amend article 1.01 of the Job Description Policy Manual as 

outlined in Appendix: Potatoes. 

f. Motion #12 – Apple Crisp 

Moved by: Hannah Ramsay 

Seconded by: Katey Day 

That CESA Council amend article 1.03 of the Job Description Policy Manual as 

outlined in Appendix: Apple Crisp. 

 

24. Discussion Period 

a. David – Your academic experience in Con-Ed 

b. David – Confidential voting percentages 

25. Speaker’s Last Word 

26. Adjournment 

  



 
 

 

President’s Report 

David Wiercigroch 

 

Dear Council and friends, 

Welcome to Bring a Buddy to Council Night! I’m very excited to have everyone join us for a Sunday night 

meeting. I would like to give a special shout out to my intern, Chris who put this special meeting 

together (and got us pizza)! On that note, I hope you enjoy learning about Council and consider getting 

involved on CESA Council/ Extended Council in the future. There are so many opportunities out there, 

you are sure to find something that fits well with your interests! Please reach out if you have any 

questions.  

As we go through the Winter semester and things start to get busier, please take care of yourself. You 

may be receiving the results of hiring for positions for next year, summer jobs and getting your grades 

for midterms. This is a stressful time for everyone. No matter how you’re feeling, please know you are 

supported and I am always happy to talk. Please let me know if you need a hand or want to get coffee  

I have a few updates for you: 

|Elections| 

A huge congratulations and thank you to all candidates who took part in CESA Elections. It was great to 

see your passion for CESA during the campaign. Thank you for having the courage to put your name out 

there and propose ways to improve the Con-Ed student experience. It was great to see such a high voter 

turnout (second highest of all faculties).  Your hard work in making this possible is appreciated. Special 

thanks to our Chief Electoral Officer, Hannah for her hard work over the past month and beyond in 

putting this all together. 

|Investments| 

We have recently decided to move ahead with a few significant investments that will improve the 

functioning of CESA Council in years to come. We will be purchasing an external hard drive to store 

photos, transition manuals and CESA documents for easy access and communication. We are also 

looking into a Photoshop license for the Marketing & Design Director to make the position more 

accessible. Finally, we are heavily considering the purchase of a hot water dispenser for all your hot 

beverage needs at Con-Ed events. 

|Academic Feedback Survey| 

Kate and I are finalizing an academic feedback survey that will be sent out to all Con-Ed students. We 

appreciate everyone’s input on all academic issues throughout the year at Council meetings. Stay tuned 

for this survey! 



 
 

 

|Mystery Event: A project by the Interns| 

Chris, Ishta and Morgan have been working hard to put on a creative and exciting 

Con-Ed event! We are very excited to see it come to life. They will be sharing more details about this 

cool project at the Council meeting so you definitely don’t want to miss it. 

Thanks for reading my report (did you?)! 

Happy to take any questions! 

David 

  



 
 

 

Vice President (Internal)’s Report 

Sarah Chin 

Hi everyone! 

Now with elections over, it is starting to feel like the beginning of the end… Let’s go out with a bang this 

semester. Thanks to all the buddies for coming to council tonight! We are so happy to have you here. 

Special goes out to my buddy Sinthiya! She is a fellow Chem/Con-Ed who can be credited for helping me 

pass all my classes for the last three years  

 

Here’s what’s shakin’ in the Internal Umbrella: 

~ ASUS ~ 

Assembly 

At Assembly last week, we struck the ASUS Scholarship Committee and the Mark R. Wilson Award 

Selection Committees. We also had discussions about changing the vote of confident threshold for Exec, 

consent agendas and the idea of running individually instead of a team for Exec. Grant applications for 

the winter semester are going to released on February 12th and due after reading week. This includes 

the Sibling Society Grant and I highly recommend you apply for them! 

 

For more information on the awards and grants check out: 

http://www.queensasus.com/resources/grants/ 

~ Year Reps ~ 

I’m in the process with meeting with all of the year reps to go over what events they have planned for 

the rest of the semester. It is looking like a diverse line up of events and I cannot wait to see their ideas 

materialize! 

 

Finally, I am looking forward to supporting and transitioning Carma Steenkamp, VP Internal Elect, over 

the next few months! As always, let me know if you have any questions about my report or if you just 

want to chat! 

 

Cheers, 

Sarah 

http://www.queensasus.com/resources/grants/


 
 

 

Vice President (External)’s Report 

Hannah Ramsay 

TELC 
The Teacher Education Liaison Committee met last Tuesday. Peter Chin reported that 
Queen’s will be offering the Technological Education program next year, and that we are 
one of the last remaining schools to offer this program. There was a lot of conversation 
surrounding whether fifth year students knew about their collective bargaining agreement, 
and it was discussed whether a workshop on these rights would be beneficial. One of my 
wisdom tooth sutures fell out during the meeting. The police record check policy was 
discussed, and a more universal process is trying to be established. One of the more 
alarming things brought up was that fifth year students were not included in the vote for 
Rector, and the ESS is looking into this. 
 
ESS Updates 
In collaboration with the Education Students’ Society, we ran the first ever practicum 
resource event on Thursday, titled ‘Getting the Most out of Practicum’. There was a panel 
comprised of Lauren Hare from the Practicum Office, Vicky Andrews, Jane Chin and 
Queen’s-Trent Con-Ed and Queen’s Con-Ed fifth year students. It was great to see so many 
people there, and I hope it was helpful! We will look to continue to collaborate with ESS in 
the future. 
 
Umbrella Updates 
As usual you will hear updates from my umbrella in their reports, but I am excited for QCE 
hiring, Relay for Life, more Formal planning and social to get underway. There are also a 
number of Equity Outreach Events coming up, so make sure to check them out! 
 
Transition 
Congratulations to Sherri on her election as the next VP External of CESA! We are meeting 
on the 5th to start her transition. Also a big congratulations to everyone who participated in 
elections, it takes a lot of dedication to run a campaign and it definitely shone through. 
 
DID YOU READ THIS 
The first five people to email me back with the most interesting item from my TELC update 
with a prize. 
 
That’s all for now! 
 
Hannah R 

  



 
 

 

Executive Administrator’s Report 

Levi Burns 

Hi, Council and friends! 

Recruitment 

Congratulations to Danyi Wu, who will knock me out of this throne very soon for the 2016-17 year! 

We’ve already started transitioning and I’m very confident that she’ll excel in this role! 

The responsibility of hiring falls on the incoming Executive and Exec Admin. I’m happy to take 

questions about anything policy-related, but please direct questions about the logistics of hiring 

(deadlines, application questions, etc.) to Danyi at newexecadmin@cesa.queensu.ca.  

Please, please consider applying for positions next year on Council! Think big, and go outside of your 

comfort zone! All positions do not require any prior experience. The only requirement is enthusiasm. 

Take this chance to try something new!  

The Office 

 The office will be closed on Friday, February 12th.  

 Atmosphere has been great – keep up the great work 

 Volume gets a bit out of hand sometimes, especially when we have a dozen people in there 

 THROW OUT YOUR GARBAGE 

 We got a Swiffer – I’ll use it very soon, I promise!!! 

Council Meetings 

After tonight, we have three meetings left () – February 21st, March 6th, and March 20th. Make sure 

you are back in Kingston in time for our February 21st meeting – I’ve given lots of notice about this! 

Our meeting on March 20th is special for a variety of reasons; it is our Annual General Meeting, it will 

be in the School of Medicine Building 132A, all of Extended Council will be there, we can pass 

Constitutional motions in one shot, all of incoming Council and Extended Council will be there, 

everyone in Con-Ed can vote, and there are fun traditions that you’ll get to see when you come!!!  

Talk to me! 

Any Con-Ed student is allowed (and WELCOMED and ENCOURAGED!!!) to have confidential meetings 

with me about their experience in Con-Ed. You can just vent, or I can direct your concerns to other 

relevant people on an anonymous basis. The whole point of student government is to serve you – 

please let us know what we are doing well and what we could be doing better! 

Happy Week 6! 

Levi  

mailto:newexecadmin@cesa.queensu.ca


 
 

 

Events Director’s Report 

Joyce Chiang 

Hey Council,  

These past two weeks have been very busy under the events umbrella. We have lots of exciting news 

and upcoming events.  

[Socials] 

First off, thanks to everyone who came to support our Snakes and Lagers event! We raised roughly a 

hundred dollars, all of which will put into our fund for Formal. In addition, a big shout out to the 17’s 

who had the highest turnout rate for the night!  

Shannon and Emma did a great job, and have also decided on a Formal theme which will be 

Midsummer’s Dream. We are currently working with B.Ed Spread Editors Aryn and Liam to plan the 

upcoming Coffeehouse which is currently booked for Wednesday, February 24th.  

[Athletic Sticks] 

Jenna, Matt, and Alexa have working with community to plan a basketball tournament fundraiser. Stay 

tuned for more details! 

[Workshops] 

ESS is only a few short weeks away! Carley and Marysia have been doing an amazing job with planning 

and preparing this mini-conference. We are happy to announce that we have secured two speakers – 

one on music therapy and another on teaching science in the classroom.  

We are also excited to announce the snacks that will be provided at ESS. Ranging from muffins, to fruits, 

to coffee, we hope that it will incentivize more people to come and learn about education in a variety of 

ways!  

[Community] 

Relay for Life is only a few weeks away and Katey, Marisa, and Comm Comm have been hard at work 

planning for fundraisers.  

On Thursday February 11th we will be hosting our first Relay for Life bake sale in the ARC from 9:30 AM – 

4:30 PM. Come out, buy a tasty treat, and show your support!  

 

We also have other cool ideas being planned like Sundaes on a Sunday, more bake sales, as well as an 

exciting Pie in the Face fundraiser.  

 



 
 

 

While we are super busy in the events umbrella, we really appreciate all the help 

and support council brings to every event we host!  

Stay rad,  

Joyce  

 

  



 
 

 

Marketing and Design Director’s Report 

Will Lowry 

Hey everyone, 

 

Happy almost-reading-week to all of you! I only have a couple updates but they’re important so be sure 

to check them out! 

 Bar Orders: Once we are back from reading week I will be checking inventory in the office and 
restocking the frosh group bars and P/J I/S bars as necessary. They will be in within 3 weeks of 
the order being placed. 

 Year Bar Orders: Year bars will be ordered in a similar process to how Con-Ed Clothing is 
ordered. Beginning the first week back from Reading Week, there will be office procedures 
outlining how the ordering process will work. Anyone looking to order a year bar will need to 
pay up front and give us their information so that we ensure that we can have a full order. Once 
the orders are made, they will be emailed that they can come pick up their bars. We will 
supplement the remaining bars to make a full order – up to a reasonable amount, i.e. we won’t 
place an order if only 2 people want one bar, but will if 9 people sign up. Note: THIS IS ONLY 
FOR YEAR BARS. All other bars are sold as per usual. 

 General Reminder: As the semester gets busier and busier it’s harder for me to keep on top of 
your marketing requests if they are not made in advance. While I have previously been able to 
at least offer some support for last minute requests, it won’t be feasible for me to continue 
doing this as we get busier. Therefore, I hate to sound like a broken record but you must get in 
your marketing request forms with 3 weeks notice otherwise I cannot guarantee that they will 
be fulfilled.  

 

Hope you all have a fantastic reading week!  

 

Catch you on the flip side, 

Will  

  



 
 

 

Treasurer’s Report 

Jena Bowden 

Hello Council!  

I hope Week 5 has treated you well!  

David mentioned this as the last meeting, but I just wanted to remind everyone that WE 

HAVE A CREDIT CARD!! If you need the credit card please email me well in advance of 

needing it. This way I can schedule a time to give it to you and make sure that there are no 

conflicts. When you are returning it to me, either return it to me personally or put it in my 

mailbox and I will pick it up ASAP. That being said, you need to let me know where you are 

putting it so I know when I can get it back!  

I am currently working to get caught up on the reimbursements that happened while I was 

on leave. There were a lot of receipts or notes left in my mailbox. As a reminder, if you need a 

reimbursement there’s a link pinned to the top of the council Facebook page where you can fill 

out a reimbursement form. This makes it much easier for me to track and organize 

reimbursements for you. Then all you need to do is write your name on your receipt and put it in 

my mailbox. For those of you waiting on reimbursements, if I do not email you within a few 

days about a reimbursement please send me a quick message so that we can get it sorted out.  

Thanks!  

Jena  

  



 
 

 

Academic Affairs Commissioner’s Report  

Kate McNally 

Hello everyone! 
We are almost halfway through the semester, making it an exciting academic time for all! In the 

midst of all of those wild midterms and assignments, there are lots of wonderful academic things 

happening right now! 
  
PAAC Meeting 
There will be a PAAC meeting this upcoming Monday. I am looking forward to looking again at 

the Faculty of Education’s survey that they have made, which they are hoping to finish up to 

send out to their students within the next couple of months. 
  
CESA Survey 
David and I met to discuss more on the development of our CESA Survey! We met with the 

AMS Marketing team to discuss the AMS capabilities of surveying students, and they were 

happy to help out with our development of the CESA Survey. We also happily received 

permission from the Faculty of Education to replicate some of their survey questions within our 

own survey, in order to compare some data with the students in their B.Ed year. David and I are 

hoping to finish the first draft of our survey in the next few weeks. 
  
Fall Reading Week 
Thank you so much to everyone for the wonderful discussion on this matter at the last council 

meeting! All of your feedback was so appreciative, and I will keep you updated on this matter as 

it progresses. 
  
Academic Caucus 
This upcoming Monday, I will also be attending Academic Caucus! As we have not had Caucus 

in a while, I am very much looking forward to meeting with the members of other faculties to 

discuss updates. 
  
Majors Night! 
On Thursday, February 25th, from 4-7pm, ASUS will be hosting a Majors Night, for all 

students to come learn about various academic opportunities both in and outside of their 

undergraduate degree. Although Vicky is unable to attend, Allison from the Faculty of Ed will 

happily be joining us to offer her expertise on the consecutive education program for any 

interested students. If anyone is interested in coming to this event with me, please let me know!!! 
  
That’s all for me! During this busy time, please do not forget to reach out to the wonderful 

resources around you! Please do not hesitate to reach out to me if you need any academic support 

as well! You can make it through this midterm season, friends! 
  



 
 

 

Oodles of Acs love, 
Kate 

  



 
 

 

Equity Affairs Commissioner’s Report 

Kyle Minniti 

Hello friends and friends of friends! 
 
Here are my updates for this week: 
 
Tricolour Award 
            This past weekend I had the honour of being a part of the Tri-Colour award committee 
and am so proud to have sat on it.  It was quite an interesting process – as well as lengthy – but 
I was grateful for having had the opportunity to sit in on the panel.  This year, we awarded the 
following people the award: Catherine Wright (MIR), Graydon Simmons (Medicine), Jennifer 
Williams (Health), Michael Coleman (Law), Thompson Hamilton (Law).  Thank you for your 
belief in me as your representative! 
LGBTQ+ Initiative 
            Vivi and I are very proud to announce that we successfully applied for a grant to begin 
our LGBTQ+ initiative!  After receiving much positive feedback from other faculties and EQuIP, 
we will be moving forward with the support of many other Queen’s Communities.  Our 
initiative is as follows: Vivi and I, along with our team, will be putting in an order for either 
buttons or T-Shirts that will have a slogan (yet to be determined) meant to unify the LGBTQ+ 
community.  We are happy to have received much positive feedback from many 
representatives across campus and look forward to moving on with this initiative! 
Bursaries 
            I have begun planning a new method of doing bursaries.  If you have any 
recommendations or questions, please feel free to let me know! 
  
Hope you all have a super fun week six and reading week! 
Much (con-ed) love, 
Kyle 

  



 
 

 

Equity Outreach Director’s Report 

Vivi Shi 

 

Hey Council! 

 

Here are some quick updates for you :) 

 

Equity Outreach Committee 

1) Black History Month Movie Night 

We will be hosting a Black History Month movie night and discussion on February 18th after 
reading week. If you have any suggestions for movies, and/or snacks please get in touch! This 
will be a free event, so bring all your friends for a fun and informative night.  

2) CoGro Equity Poetry Slam Night 

EOC has booked the CoGro café stage for an Equity themed Poetry Slam night! If any of youa re 
interested in performing (singing, dancing, slamming… etc.) we will keep you updated  

 

LGBTQ+ Initiative Update and AMS Grant 

Kyle and I are pleased to announce that we have received a grant from the AMS to run our 
upcoming LGBTQ+ initiative! We are absolutely delighted, and we will keep everyone updated 
on our event in the upcoming weeks. We expect to run this event in March so please stay 
tuned! 

  



 
 

 

Senator’s Report 

Scott Kell 

  



 
 

 

AMS Representative’s Report 

Crystal O’Dea & Tiffany Wong 

  



 
 

 

First Year Representatives’ Report 

Chloë Demizio & Alexandra da Silva 

Hello Everyone! 

We hope you have all been enjoying the first month of second semester! We are so happy to 

have been elected as Second Year Representatives, and are looking forward to continuing what we have 

started this year! 

Here’s what we’ve been up to over the past couple of weeks: 

 

First Year Skate Date  

  On Saturday January 30th, we held our first event of the Winter semester- a First Year Skate 

Date! We are extremely happy with how the event turned out, and had around 30 people in 

attendance! It was a successful night filled with skating and hot chocolate and desserts from Sipps.  

 

B.Edder 4U 

 We are very excited to work with the Second Year Reps, Celine and Elise on our B.Edder 4U 

fundraiser! As many of you know, our fundraiser is Valentine’s Day Candy grams! Within the first day of 

selling, we sold out of a majority of the cards. We are hoping to have enough left to continue selling 

until the beginning of this week. The Valentine’s themselves will be delivered after reading week.  

 

Second Winter Event 

 We are currently in the process of developing our second year event for this semester, hoping to 

have it take place following reading week.  

 

Thank you to everyone who came out to the meeting tonight! We hope you all have a relaxing 

reading week! 

 

Thank You! 

Chloë and Alex 

  



 
 

 

Second Year Representatives’ Report 

Celine Corazza & Ellise Truong 

Hello CESA Council! 

 

One week until Reading Week! Woohoo! 

 

February Year Event 

We are having our February year event this Wednesday evening at The Grizzly Grill at 7:30pm! We will 

have food (spinach dip!!! Aaaaaahhhhhh!!!) and activities and fun and we are very excited! There are 

over 80 people “interested”/“going” to the Facebook event page, so we’re hoping for a great turnout! 

 

Con-Ed Candygrams 

We teamed up the First Year Reps to sell candygrams as a part of our B.Edder4U fundraiser. Thank you 

so much for everyone for helping out with this during your office hours. Please read over the office 

procedures for this, as there are quite a few steps :) 

And if you haven’t already, please purchase some candygrams and send them to your friends and spread 

the Con-Ed Love! They’re $1 each or 7 for $5 and we’re going to have a lot of fun putting together 

(hopefully) hundreds of bags of candies! 

 

Have a wonderful week, 

#CELLISE 



 
 

 

Third Year Representatives’ Report 

Jacob Gardhouse & Carma Steenkamp 

 
Hi everyone! 
  
We are happy to be back from our leave of absence. 
  
Cards for Kids 
We are currently planning our next year event partnering with KGH in order to make cards for 
kids, and in some cases, adults, that are in the hospital. We hope to have the event on Friday 
February 26 from 4-7 PM. People can stop by and make a card or two and leave when they are 
done. Jacob and I will then arrange with our contact at KGH to drop off the cards and the 
hospital will distribute them. 
  
House Crawl 
We are meeting with the Celine and Ellise at some point in the near future to start discussing 
the planning for House Crawl this year. Stay tuned for more information soon. 
  
Lots of Con-Ed love, 
Jacob Gardhouse and Carma Steenkamp 

  



 
 

 

Fourth Year Representatives’ Report 

Shannon Gamoff & Jenna Inglese 

 

Hello CESA Council!  
 
It has been a busy last few weeks for our team as we have been planning several year 
events, our B.Edder4U gift as well as our Yoga event which we be run using our ASUS Grant.  
We met with Sarah on Wednesday and discussed upcoming events and our plans until the 
end of the year.  
 
Upcoming Events:  
Movie night and free pizza Wednesday February 24th  
Trivia at Clark Hall Pub on Wednesday March 2nd  
Goodbye ArtSci Party Thursday, March 10th  
 -Pre and then heading to Throwback Thursday at the Underground  
 
B.Edder4U 
We are planning to get a stand-up/role up custom CESA poster that can be on display at a 
variety of CESA Events and that will be signed by Con-Ed 16 at the end of March. We are 
meeting with Will soon to discuss the design.  
 
That’s all for now, have a great week everyone 
 
 
 
 
 
 
 
 
 
 
 
 
 
Jen n’ Shan 
4th Year Reps  

  



 
 

 

CESA Clubs Director’s Report 

Susana Martinez 

  



 
 

 

QCE Chair’s Report 

Suzanna Floras-Matic 

 
Hey everyone, 
  
QCE recently had our hiring info night and we had a great turnout.  We are so excited to be 
hiring our incoming QCE executives.  Just a reminder if you or anyone you know if applying 
make sure to read the instructions carefully on the application page, there is important 
information that you will need to know!  The application can be found through this 
linkhttps://docs.google.com/forms/d/1sK-wAmQ6nP7WQG41i8TKwWycv0_Nt0O-
TzKAcfpBbuE/viewform?c=0&w=1 and is due Feb 12th at 8:00pm.   
  
If you have any further questions about hiring for QCE (as an applicant or not) do not hesitate 
to get in touch with me my email is qce_chair@cesa.queensu.ca 
  
  
Suzanna  

  

https://docs.google.com/forms/d/1sK-wAmQ6nP7WQG41i8TKwWycv0_Nt0O-TzKAcfpBbuE/viewform?c=0&w=1
https://docs.google.com/forms/d/1sK-wAmQ6nP7WQG41i8TKwWycv0_Nt0O-TzKAcfpBbuE/viewform?c=0&w=1
mailto:qce_chair@cesa.queensu.ca


 
 

 

Head Teach’s Report 

Emma Soars 

 
Hi CESA and friends!  
 

Teach Exec has been up to a lot lately! We successfully hired 56 amazing Teaches 
last Sunday! We would like to thank everyone who applied and for the time and effort they 
put into their applications. Currently I have meeting with applicants to go over their 
interviews and to provide feedback. These have been going extremely well and I am happy 
to report that many of our applicants are interested in getting involved in Orientation Week 
in another way and are looking to reapply next year. These meetings will continue after 
reading week and The Exec and I are going to start teach training! In the mean time the 
Exec and I have attended our own training with ORT, it was a lot of fun as we got to mingle 
with other faculties! We are looking forward to implementing the new skills we have 
acquired over the weekend.  

 
 
Enjoy your reading week!! 
 

  



 
 

 

Old Business 

Appendix: Reaching Out with an Extended Hand (B) 

 

From the Constitution: 

 

5.02 Membership to the Council  
5.02.01 The elected members of the Council shall be:  

 (a) President, 

 (b) Vice President (Internal), 

 (c) Vice President (External), 

 (d) Executive Administrator,  

 (e) Senator,   

 (f) Representative(s) to the AMS,  

  i) The number of representatives shall be determined in accordance with   

 the AMS Constitution.  

  ii) Should the Association be entitled to two (2) or more representatives,   

 one (1) shall be filled by a first year Association member.  

 (g) Academic Affairs Commissioner,  

 (h) First Year Representatives,  

 (i) Second Year Representatives,  

 (j) Third Year Representatives,  

 (k) Fourth Year Representatives,  

 (l) Equity Affairs Commissioner,  

 (m) Alumni Representative(s). 

5.02.02 The hired members of the Council shall be:  

 (a) Head Teach,  

 (b) Conference Chair, 

 (c) Clerk(s) of the Council, 

 (d) Equity Outreach Director, 

 (e) Treasurer, 

(f) Marketing and Design Director,  

 (g) Events Director, 

 (h) CESA Clubs Director, 

 (i) Alumni Homecoming Director. 

 

5.02.03 The Appointed member of the Council shall be:  

 (a) Speaker. 

5.02.04 The observers of the Council shall be:  

 (a) ASUS President,  

 (b) ASUS Vice President, 

 (c) Rector,  



 
 

 

 (d) Q-CESA Representative. 

5.02.05 The hired members of Extended Council shall be:  

 (a) IT Administrator,  

 (b) B.Ed Spread Editors,  

 (c) Workshop Coordinators,  

 (d) Community Affairs Coordinators,  

 (e) Social Affairs Coordinators,  

 (f) Athletic Sticks, 

 (g) Academics Teach,  

 (h) Social Teach,  

 (i) Financial Teach,  

 (j) Logistics Teach, 

 (k) QCE Director of Logistics,  

 (l) QCE Director of Special Events,  

 (m) QCE Director of Marketing,  

 (n) QCE Director of Finance, 

 (o) Photography Coordinators, 

 (p) First Year Athletic Stick, 

(q) First Year Interns, 

(r) Equity Outreach Coordinator 

5.02.06 All members listed in Subsections 5.02.01 shall be entitled to one (1) vote at meetings of 

the Council, with the exception of the Executive Administrator.  

5.02.07 Notwithstanding Subsection 5.02.06, the Speaker shall Chair meetings of the Council 

and shall vote only to break a tie in accordance with Subsection 5.06.06.  

5.02.08 Voting members may proxy their vote to another member of the Association who is not a 

voting member of the Council.  

5.02.09 A member of the Council may only hold one (1) position on the Council at any time, 

with the exception of Teach Exec and Q-CESA Representative.  

5.02.10 The observers of the Council shall: 

(i) be informed of all meetings of the Council once the dates have been finalized by the 

Executive Administrator, 

 (ii) be invited to speak at all meetings of Council in the form of a report,  presentation, 

or discussion at a time designated by the Executive Administrator. 

 

 

 

 

 



 
 

 

Appendix: Breaking Free (A) 

From the Constitution: 

 

5.02 Membership to the Council  
5.02.05 The hired members of Extended Council shall be:  

 (a) IT Administrator,  

 (b) B.Ed Spread Editors,  

 (c) Workshop Coordinators,  

 (d) Community Affairs Coordinators,  

 (e) Social Affairs Coordinators,  

 (f) Athletic Sticks, 

 (g) Academics Teach,  

 (h) Social Teach,  

 (i) Financial Teach,  

 (j) Logistics Teach, 

 (k) QCE Director of Logistics,  

 (l) QCE Director of Special Events,  

 (m) QCE Director of Marketing,  

 (n) QCE Director of Finance, 

 (o) QCE Director of Sponsorship, 

 (p) Merchandise Coordinator, 

 (q) Photography Coordinators, 

 (r) First Year Athletic Stick, 

(s) First Year Interns. 

  



 
 

 

Appendix: Breaking Free (B) 

From the Job Description Policy Manual: 

 

4.18 Duties of the Merchandise Coordinator  
4.18.01 The Merchandise Coordinator shall:  

 (a) not be a member of Council but are to be held accountable to Council under  the 

requirements described by the Job Description Policy Manual,  

 (b) coordinate the sale of jacket bars and regular merchandise in the Office, 

  (i) frosh groups bars, P/J bars and I/S bars should be in stock at all times 

(c) determine the design and selection of Con-Ed Clothing with the Third Year 

Representatives, 

(d) coordinate the sale of year jacket bars by the end of the winter semester, 

(e) introduce limited-run merchandise sales, 

(f) report inventory of bars and merchandise in the Office to the Marketing and Design 

Director before and after the Sidewalk Sale and at the end of the fall and winter semester,  

(g) be required to maintain contact with the Marketing and Design Director on a bi-

weekly basis in order to discuss current and potential initiatives and concerns, 

(h) be required to keep merchandise on the iPad up to date with the inventory. 
 

1.02 Duties of the Vice President (Internal)  
1.02.01 The Vice President (Internal) shall:  

 (a) be a voting member of Council and is required to attend all Council meetings,  

 (b) act as meeting chair in the absence of the Executive Administrator,  

(c) act as a resource for the First Year Representatives, Second Year Representatives, 

Third Year Representatives, Fourth Year Representatives, Alumni Representative(s), and 

Marketing and Design Director, including the Merchandise Coordinator ,IT 

Administrator, and B.Ed Spread Editors, and Photography Coordinators, 
(d) be responsible for maintaining accurate records and contact information for all of the 

Association’s Alumni Representatives, 

(e) represent the Association on, be a voting member on, and advocate on  students' behalf 

to: 

(i) ASUS Assembly 

  (ii) Arts and Science Faculty Board 

 (f) coordinate Con-Ed Camp,  

(g) determine the recipient of the Inter-Year Challenge, the Captain CESA and the CESA 

Achievement Awards. In conjunction with the President and Vice President (External), 

notes will be taken of those who actively participate and contribute to Con-Ed life 

throughout the year. Winners of the CESA Achievement Award will be recorded in the 



 
 

 

Vice President (Internal)’s transition manual to prevent individuals 

winning in consecutive years.  
(h) Be responsible for compiling the information for the weekly updates and  

disseminating that information to the Year Reps at least 48 hours prior to the release of the 

updates every Monday, 

(i) act as a mentor and work with their First Year Intern. 
 

4.03 Duties of the Marketing and Design Director  
4.03.01 The Marketing and Design Director shall: 

(a) be a non-voting member of Council and is required to attend all Council meetings,  

 (b) be a position held by one (1) member of the Association,  

 (c) report to the Vice President (Internal),  

 (d) manage the Association’s online presence and content output: 

(i) run the Association’s Facebook, Twitter, and other social media accounts, 

(ii) liaise with all Council and Extended Council members to coordinate 

marketing strategies, 

(iii) develop and implement strategies for gauging the exposure and effectiveness 

of the Association’s marketing.  

(e) hire the Merchandise Coordinator, IT Administrator, B.Ed Spread Editors, and 

Photography Coordinators, with the Executive,  

(f) oversee the activities of the Merchandise Coordinator ,IT Administrator, B.Ed Spread 

Editors and Photography Coordinators,  

(g) represent the Merchandise Coordinator, IT Administrator, B.Ed Spread Editors, and 

Photography Coordinators on Council, and should it be deemed necessary, advise them to 

attend a Council meeting,  

(h) maintain bi-weekly contact with Merchandise Coordinator, IT Administrator, B.Ed 

Spread Editors, and Photography Coordinators, 

(i) act as a resource for Merchandise Coordinator, IT Administrator, B.Ed Spread Editors, 

and Photography Coordinators to ensure the successful execution of their tasks,  

(j) report to Merchandise Coordinator, IT Administrator, B.Ed Spread Editors, and 

Photography Coordinators event dates, concerns, and other pertinent information as 

discussed in Council, 

(k) hold internal reviews at the end of the Fall semester with the IT  Administrator, B.Ed 

Spread Editors, and Photography Coordinators,  

 (l) upon receiving the B.Ed Spread 24 hrs before its scheduled release, review  the 

newsletter and seek assistance from the Equity Affairs Commissioner as  necessary,  

 (m) coordinate the sale of jacket bars, pins and refreshments in the Office, 

(n) coordinate the purchasing of jacket bars and designing and purchasing of pins (such 

as the incoming first year’s pin), as needed, 

(o) creating and maintaining a sign in and sign out sheet for the Association camera as 

outlined in Article 7 of the Communication Policy Manual.  

 

3.03 Duties of the First Year Representatives  



 
 

 

3.03.01 The First Year Representatives shall: 

(a) be voting members of Council and are required to attend all 

Council meetings,  

 (b) be a position held by two Association members, elected in September in their  first 

year,  

 (c) update first year students on upcoming events and information discussed at 

 meetings of the Council, as well as other pertinent announcements, by serving as  the 

PROF Class Reps if they are taking PROF Class at the time. 
  i) Notwithstanding article 3.03.01 c), the First Year Reps will work with   

 Vice President (Internal) to appoint a PROF Class Rep to each remaining    PROF 

110 class. 

  ii) This appointment shall be at the discretion of First Year Reps and Vice   

 President (Internal), but shall favour students not currently involved in    CESA 

Council or Extended Council. 

 (d) be an active voice for their year to the Association,  

 (e) act as a resource to all of the members of their year, 

 (f) be responsible for the selection of a slogan for and sales of a year jacket bar, which 

needs to be completed by the first week of the winter semester and reported to the 

Merchandise Coordinator,   
(g) host one year-specific office hour biweekly, which shall take place outside of  regular office 

hours and serve as an opportunity for first year students only,  to bond with their year and ask 

questions of their elected representatives. 

(h) host two (2) year-specific events in the fall semester and three (3) in the winter semester, 

which shall cater to diverse social interests.  

 (i) organize one (1) fundraising event during the winter semester that would go 

 towards their year’s B.Edder4U gift, which can serve as one year specific event. 

(i) this fundraising event shall also raise awareness about the B.Edder4U 

initiative.  
 

3.05 Duties of the Third Year Representatives  
3.05.01 The Third Year Representatives shall: 

(a) be voting members of Council and are required to attend all Council meetings, 

 (b) be a position held by two Association members in their third year,  

 (c) update third year students on upcoming events and information discussed at 

 meetings of the Council, as well as other pertinent announcements, by serving  as the 

PROF Class Reps if they are taking PROF Class at the time. 
  i) Notwithstanding article 3.05.01 c), the Third Year Reps will work with   

 Vice President (Internal) to appoint a PROF Class Rep to each remaining    PROF 

310 class. 

  ii) This appointment shall be at the discretion of Third Year Reps and   



 
 

 

 Vice President (Internal), but shall favour students not currently involved 

   in CESA Council or Extended Council. 

 (d) be an active voice for their year to the Association,  

 (e) act as a resource to all of the members of their year, 

 (f) coordinate all Con-Ed Clothing orders and Merchandise sales by the conclusion of 

Fall term for sale in the Winter term,  

(i) The selection of Con-Ed Clothing will be determined along with the 

Merchandise Coordinator. 

(ii) The CESA Logo will be used as the design. 

(iii) Any profit from these sales shall go towards their year’s B.Edder4U gift.  
(g) organize one (1) fundraising event during the fall semester that would go  towards their 

years  B.Edder4U gift,  

(h) host one year-specific office hour biweekly, which shall take place outside of  regular office 

hours and serve as an opportunity for third year students only,  to bond with their year and ask 

questions of their elected representatives. 

 (i) host three (3) year-specific events per semester, which shall cater to diverse  social interests.  

 (j) organize one (1) fundraising event during the winter semester that would go 

 towards their year’s B.Edder4U gift, which can serve as one year specific event. 

(i) this fundraising event shall also raise awareness about the B.Edder4U 

initiative.  



 
 

 

Appendix: Breaking Free (C) 

From the Hiring Policy Manual: 

 

ARTICLE 1. THE HIRING PROCESS 

1.01 The hiring process for the Treasurer, Events Director, Marketing and Design Director, Academic 

Affairs Commissioner, Equity Affairs Commissioner, Equity Outreach Director, Council Clerk(s), 

Merchandise Coordinator, IT Administrator, B.Ed. Spread Editors, Workshop Coordinator(s), Community 

Affairs Coordinator(s), Athletic Sticks, Photography Coordinators, First Year Interns, and those positions 

deemed applicable under Section 4.10.05 of the CESA Constitution, shall consist of: 

 (i) a written application, 

 (ii) an individual interview. 

1.02 The hiring process for the Social Affairs Coordinators shall consist of: 

 (i) a written application, 

 (ii) a joint interview. 

1.03 The hiring process for the Conference Executive shall follow the procedures outlined in the 

Conference Executive Policy Manual. 

1.04 The hiring process for the Orientation Executive shall follow the procedures outlined in the 

Orientation Policy Manual. 

1.05 During hiring for any Association position, not all applicants will be guaranteed an interview and 

this shall be at the discretion of the hiring panel. Only those applicants who receive an interview will be 

contacted by the hiring panel. 

  



 
 

 

New Business 

Appendix: Stick Shift (A) 

From the Constitution 

5.02.02 The hired members of the Council shall be:  

 (a) Head Teach,  

 (b) Conference Chair, 

 (c) Clerk(s) of the Council, 

 (d) Equity Outreach Director, 

 (e) Treasurer, 

(f) Marketing and Design Director,  

 (g) Events Director, 

 (h) CESA Clubs Director, 

 (i) Alumni Homecoming Director. 

 

5.02.03 The Appointed member of the Council shall be:  

 (a) Speaker. 

5.02.04 The observers of the Council shall be:  

 (a) ASUS President,  

 (b) ASUS Vice President, 

 (c) Rector,  

 (d) Q-CESA Representative. 

5.02.05 The hired members of Extended Council shall be:  

 (a) IT Administrator,  

 (b) B.Ed Spread Editors,  

 (c) Workshop Coordinators,  

 (d) Community Affairs Coordinators,  

 (e) Social Affairs Coordinators,  

 (f) Athletic Coordinators Sticks, 

 (g) Academics Teach,  

 (h) Social Teach,  

 (i) Financial Teach,  

 (j) Logistics Teach, 

 (k) QCE Director of Logistics,  

 (l) QCE Director of Special Events,  

 (m) QCE Director of Marketing,  

 (n) QCE Director of Finance, 

 (o) Photography Coordinators, 

 (p) First Year Athletic Stick, 

(q) First Year Interns. 

  



 
 

 

 

Appendix: Stick Shift (B) 

From the Job Description Policy Manual: 

 

1.03 Duties of the Vice President (External)  

1.03.01 The Vice President (External) shall:  
 (a) be a voting member of Council and is required to attend all Council meetings,  
 (b) act as a resource for the Equity Affairs Commissioner, Equity Outreach Director, 

Conference Chair, and Events Director, including the Community Affairs Coordinators, 
Social Affairs Coordinators, and Workshop Coordinators and Athletic Sticks.  

 (c) represent the Association on, be a voting member on, and advocate on 
 students' behalf to: 
  (i) Education Faculty Board 
  (ii) Teacher Education Liaison Committee 
  (iii) Teacher Education Advisory Committee  
 (d) organize and distribute the CESA mid-year review forms,  
 (e) sit on the Bursary Committee,  
 (f) coordinate the scheduling of Con-Ed Office hours, 

(g) act as a mentor and work with their First Year Intern. 
 
 
1.02 Duties of the Vice President (Internal)  
1.02.01 The Vice President (Internal) shall:  
 (a) be a voting member of Council and is required to attend all Council meetings,  
 (b) act as meeting chair in the absence of the Executive Administrator,  

(c) act as a resource for the First Year Representatives, Second Year Representatives, 
Third Year Representatives, Fourth Year Representatives, Alumni Representative(s), and 
Marketing and Design Director, including the IT Administrator, and B.Ed Spread Editors, 
and Photography Coordinators, and Athletics Coordinators 
(d) be responsible for maintaining accurate records and contact information for all of the 

Association’s Alumni Representatives, 

(e) represent the Association on, be a voting member on, and advocate on  students' behalf 

to: 

(i) ASUS Assembly 

  (ii) Arts and Science Faculty Board 
 (f) coordinate Con-Ed Camp,  

(g) determine the recipient of the Inter-Year Challenge, the Captain CESA and the CESA 



 
 

 

Achievement Awards. In conjunction with the President and Vice 
President (External), notes will be taken of those who actively 
participate and contribute to Con-Ed life throughout the year. Winners of the CESA 
Achievement Award will be recorded in the Vice President (Internal)’s transition manual 
to prevent individuals winning in consecutive years.  
(h) Be responsible for compiling the information for the weekly updates and  disseminating that 

information to the Year Reps at least 48 hours prior to the release of the updates every Monday, 

(i) act as a mentor and work with their First Year Intern 

 

4.04 Duties of the Events Director  
4.04.01 The Events Director shall: 
 (a) be a non-voting member of council and is required to attend of all Council 
 meetings,  
 (b) be a position held by one (1) member of the Association,  
 (c) report to the Vice President (External), 

(d) approve actions of the Workshop Coordinators, Community Affairs Coordinators, 
and Social Affairs Coordinators and Athletic Sticks, but the Vice President (External) has 
the power to veto the decisions made by the Events Director if deemed necessary,  
(e) hire the Workshop Coordinators, Community Affairs Coordinators, and Social Affairs 
Coordinators and Athletic Sticks with the Executive, 
(f) oversee the activities of the Workshop Coordinators, Community Affair Coordinators, 
Social Affairs Coordinators, and the Athletic Sticks,  
(g) represent the Workshop Coordinators, Community Affairs Coordinators, and Social 
Affairs Coordinators and Athletic Sticks on Council, and should it be deemed necessary, 
advise them to attend a Council meeting,  
(h) attend sub-committee meetings and maintain bi-weekly contact with the Workshop 
Coordinators, Community Affairs Coordinators, and Social Affairs Coordinators, and the 
Athletic Sticks,  
(i) act as a resource for the Workshop Coordinators, Community Affairs Coordinators, 
and Social Affairs Coordinators, and Athletic Sticks to ensure the successful execution of 
their tasks, 
(j) report to Workshop Coordinators, Community Affairs Coordinators, Social Affairs 
Coordinators and Athletic Sticks event dates, concerns, and other pertinent information 
as discussed in Council,  
(k) hold internal reviews at the end of the Fall semester with the Workshop 
Coordinators, Community Affairs Coordinators, and Social Affairs Coordinators and 
Athletic Sticks,  

 (l) coordinate a mid-year review of the Community Affairs Coordinators and  Social Affairs 

Coordinators by the members of the Volunteer Initiatives  Committee and Social Committee 

respectively,  



 
 

 

 (m) be responsible for organizing Con-Ed’s booth at the Sidewalk Sale in 

 September 

 

4.09 Duties of the Athletic Coordinators Sticks 
4.09.01 The Athletic Coordinators Sticks shall:  
 (a) not be members of Council but are to be held accountable to Council under  the 
requirements described by the Job Description Policy Manual,  
 (b) be a position held by two (2) members of the Association,  
 (c) be responsible for organizing and promoting intramural activities among 
 Association members,  
 (d) coordinate Intramural sign-up night at the beginning of fall term,   

(e) collect a small fee from each intramural participant for each intramural sport 
(i) aforementioned fee shall not exceed $20 and be determined at the discretion 
of the Athletic Coordinators Sticks, 
(ii) fee shall be reimbursed given that a participant achieves playoff eligibility  for 
the intramural sport, 
(iii) extenuating circumstances shall be at the discretion of the athletic sticks 

(f) determine the recipient(s) of the Intramural Awards, and Athlete of the Week 
recognition, 

(g) be required to maintain contact with the VP Internal Events Director on a bi-weekly basis in order to 

discuss current and potential initiatives and concerns. 

 

4.09.02 The First Year Athletic Coordinator Stick shall: 

(a) not be a member of Council but are to be held accountable to Council under the 
requirements described by the Job Description Policy Manual,  
(b) be a position held by one (1) first year Association member hired in September, 
(c) be responsible for organizing and promoting intramural activities among Association 
members,   
(d) determine the recipient(s) of the Intramural Awards, and Athlete of the Week   
recognition, 
(e) be required to maintain contact with the VP Internal Events Director on a bi-weekly 
basis in order to discuss current and potential initiatives and concerns. 

  



 
 

 

Appendix: Stick Shift (C) 

From the Hiring Policy Manual: 

1.01 The hiring process for the Treasurer, Events Director, Marketing and Design Director, Equity 

Outreach Director, Council Clerk(s), IT Administrator, B.Ed. Spread Editors, Workshop Coordinator(s), 

Community Affairs Coordinator(s), Athletic Coordinators Sticks, Photography Coordinators, First Year 

Interns, and those positions deemed applicable under Section 4.10.05 of the CESA Constitution, shall 

consist of: 

 (i) a written application, 

 (ii) an individual interview. 

1.02 The hiring process for the Social Affairs Coordinators shall consist of: 

 (i) a written application, 

 (ii) a joint interview. 

1.03 The hiring process for the Conference Executive shall follow the procedures outlined in the 

Conference Executive Policy Manual. 

1.04 The hiring process for the Orientation Executive shall follow the procedures outlined in the 

Orientation Policy Manual. 

1.05 During hiring for any Association position, not all applicants will be guaranteed an interview and 

this shall be at the discretion of the hiring panel. Only those applicants who receive an interview will be 

contacted by the hiring panel. 

 

ARTICLE 2. THE HIRING PANEL 

2.01 The initial Spring hiring panel shall consist of the: 

2.01.01 President-Elect, 

2.01.02 Vice President (Internal)-Elect, 

2.01.03 Vice President (External)-Elect, 

2.01.04 Executive Administrator-Elect,  

 (i) The Executive Administrator-Elect shall be a non-voting member of the hiring 

 panel. 

2.02 This initial Spring hiring panel shall hire the following positions: 



 
 

 

2.02.01 Treasurer 

2.02.02 Events Director 

2.02.03 Marketing and Design Director 

2.02.04 Equity Outreach Director 

2.03 Following the hiring of the positions listed in Article 2.02, the Events Director-Elect and the 

Marketing and Design Director-Elect shall join the Spring hiring panel. 

2.04 The succeeding hiring panel, as listed in Article 2.03, shall hire all positions for the Spring hiring 

period. 

2.05 The Fall hiring panel shall consist of the: 

2.05.01 President, 

2.05.02 Vice President (Internal), 

2.05.03 Vice President (External), 

2.05.04 Executive Administrator. 

 (i) The Executive Administrator shall be a non-voting member of the hiring panel. 

2.06 The Events Director and Marketing and Design Director shall join the Fall hiring panel to hire all 

remaining positions who fall under their respective umbrellas (i.e. First Year Athletic Coordinator Stick, 

and positions that were not filled in Spring hiring). 

 

  



 
 

 

Appendix: Chicken Wing 

From the Job Description Policy Manual: 
 
4.16 Duties of the CESA Clubs Director 
4.16.01 The CESA Clubs Director shall: 
 a) be a non-voting member of Council and is required to attend all Council 
 meetings, 
 b) be a position held by one (1) member of the Association, 
 c) report to the President Vice President External, 
 d) review CESA club applications and select which clubs proceed to ratification  
 and re-ratification by Council 
 e) oversee the activities of CESA clubs, 
 f) maintain communication with CESA Club Executives on a biweekly basis, 
 g) pre-approve CESA club events, 
 h)  collaborate with the President to establish the CESA clubs timeline and  adhere 
to the CESA clubs timeline. 

 

  



 
 

 

Appendix: Potatoes 

From the Job Description Policy Manual: 

ARTICLE 1. DUTIES OF THE EXECUTIVE  
1.01 Duties of the President  
1.01.01 The President shall: 

(a) be a voting member of Council and is required to attend all Council meetings,  
(b) oversee the running of all Association affairs, ensuring that all members of the 
Council and Extended Council are properly supported in their duties and responsibilities,  
(c) act as a resource for the Executive Administrator, Speaker, Senator, Treasurer, 
Representative(s) to the AMS, Academic Affairs Commissioner, Head Teach, and Council 
Clerk(s), Equity Affairs Commissioner, 

 (d) represent the Association on social and ceremonial occasions,  
(e) represent the Association on, be a voting member on, and advocate on students' 
behalf to: 

  i) AMS Assembly 
  ii) AMS President's Caucus 
  iii) ASUS President's Caucus 
  iv) Faculty of Education Strategic Planning Committee 
 (f) hold monthly meeting with the Undergraduate Dean of Education to advocate 
 on students' behalf and to progress long term plans of the Association and  Faculty 
of Education, 
 (g) be responsible for communicating with Trent Concurrent Education Students’ 
 Association,  
 (h) act as an ambassador for the Association at the Alumni Dinner hosted by the  Faculty 
of Education along with two other Council members, if possible,  
 (i) approve Orientation Week events and handbook, 

(j) write a report at the end of the first semester and before leaving office that outlines, 
in detail, the work completed to date and long term goals of the Association. This report 
shall be written in conjunction with the Vice President (Internal) and Vice President 
(External) and shall be made available on the Association website and in Con-Ed Office. 
(k) Act as a mentor and work with their First Year Intern. 
(l) Participate in hiring the Orientation Executive; if unavailable then the Vice President 
(Internal) or Vice President (External) may take their place.  

 

 

 

 



 
 

 

Appendix: Apple Crisp 

From the Job Description Policy Manual: 

1.03 Duties of the Vice President (External)  

1.03.01 The Vice President (External) shall:  
 (a) be a voting member of Council and is required to attend all Council meetings,  
 (b) act as a resource for the Equity Affairs Commissioner, Equity Outreach Director, CESA 

Clubs Director, Conference Chair, and Events Director, including the Community Affairs 
Coordinators, Social Affairs Coordinators, Workshop Coordinators, and Athletic Sticks.  

 (c) represent the Association on, be a voting member on, and advocate on 
 students' behalf to: 
  (i) Education Faculty Board 
  (ii) Teacher Education Liaison Committee 
  (iii) Teacher Education Advisory Committee  
 (d) organize and distribute the CESA mid-year review forms,  
 (e) sit on the Bursary Committee,  
 (f) coordinate the scheduling of Con-Ed Office hours, 

(g) (f) act as a mentor and work with their First Year Intern. 
 


